[bookmark: _Toc53470633]Checklist for General Work-Site Inspections

Y _ N_ N/A


1. [bookmark: Check58][bookmark: Check59][bookmark: Check60]|_||_||_|  Are emergency telephone numbers posted where they can be readily found in case of emergency? 

1. [bookmark: Check61][bookmark: Check62][bookmark: Check63]|_||_||_|  Are signs concerning exiting from buildings, room capacities, floor loading, exposures to x-ray, microwave, or other harmful radiation or substances posted where appropriate?

1. [bookmark: Check64][bookmark: Check65][bookmark: Check66]|_||_||_|  Are “toolbox” or “tailgate” safety briefings conducted every 10 days or sooner if appropriate?

1. [bookmark: Check67][bookmark: Check68][bookmark: Check69]|_||_||_|  If medical and first aid facilities are not in close proximity of your workplace, is at least one employee on each shift currently qualified to render first aid?

1. [bookmark: Check70][bookmark: Check71][bookmark: Check72]|_||_||_|  Are emergency medical telephone numbers posted in a conspicuous location?

1. [bookmark: Check73][bookmark: Check74][bookmark: Check75]|_||_||_|  Are first-aid kits easily accessible to each work area, with necessary supplies available, periodically inspected and replenished as needed?

1. [bookmark: Check76][bookmark: Check77][bookmark: Check78]|_||_||_|  Have first-aid kit supplies been approved by a physician, indicating they are adequate for a particular area or operation?

1. [bookmark: Check79][bookmark: Check80][bookmark: Check81]|_||_||_|  Are means provided for quick drenching or flushing of the eyes and body in areas where corrosive liquids or materials are handled?

1. [bookmark: Check82][bookmark: Check83][bookmark: Check84]|_||_||_|  Do you have an emergency fire prevention plan in place?

1. [bookmark: Check85][bookmark: Check86][bookmark: Check87]|_||_||_|  Does your plan describe the type of fire protection equipment and/or systems in place?

1. [bookmark: Check88][bookmark: Check89][bookmark: Check90]|_||_||_|  Have you established practices and procedures to control potential fire hazards and ignition sources.

1. [bookmark: Check91][bookmark: Check92][bookmark: Check93]|_||_||_|  Are employees aware of the fire hazards of the materials and processes to which they are exposed?

1. [bookmark: Check94][bookmark: Check95][bookmark: Check96]|_||_||_|  Is your local fire department well acquainted with your facility’s location and specific hazards?

1. [bookmark: Check97][bookmark: Check98][bookmark: Check99]|_||_||_|  If you have a fire alarm system, is it certified as required?

			Y _ N_ N/A

1. [bookmark: Check100][bookmark: Check101][bookmark: Check102]|_||_||_|  If you have outside private fire hydrants, are they flushed at least once a year on a routine preventive maintenance schedule?

1. [bookmark: Check103][bookmark: Check104][bookmark: Check105]|_||_||_|  Are fire doors and shutters in good operating condition?

1. [bookmark: Check106][bookmark: Check107][bookmark: Check108]|_||_||_|  Are fire doors and shutters unobstructed and protected against obstructions, including their counterweights?

1. [bookmark: Check109][bookmark: Check110][bookmark: Check111]|_||_||_|  Are fire door and shutter fusible links in place?

1. [bookmark: Check112][bookmark: Check113][bookmark: Check114]|_||_||_|  Are portable fire extinguishers provided in adequate number and type?

1. [bookmark: Check115][bookmark: Check116][bookmark: Check117]|_||_||_|  Are fire extinguishers mounted in readily accessible locations?

1. [bookmark: Check118][bookmark: Check119][bookmark: Check120]|_||_||_|  Are fire extinguishers recharged regularly and noted on the inspection tag?

1. [bookmark: Check121][bookmark: Check122][bookmark: Check123]|_||_||_|  Are employees periodically instructed in the proper selection and use of extinguishers and fire protection procedures?

1. [bookmark: Check124][bookmark: Check125][bookmark: Check126]|_||_||_|  Are approved safety glasses required to be worn at all times in areas where there is risk of eye injuries such as punctures, abrasions, contusions or burns?

1. [bookmark: Check127][bookmark: Check128][bookmark: Check129]|_||_||_|  Are employees who need corrective lenses (glasses, contact lenses) in working environments with harmful exposures, required to wear only approved safety glasses, protective goggles, or to use other medically approved precautionary procedures?

1. [bookmark: Check130][bookmark: Check131][bookmark: Check132]|_||_||_|  Are protective gloves, aprons, shields, or other means provided against cuts, corrosive liquids and chemicals?

1. [bookmark: Check133][bookmark: Check134][bookmark: Check135]|_||_||_|  Is appropriate foot protection required where there is a risk of foot injuries from hot, corrosive, poisonous substances, falling objects, crushing or penetrating actions?

1. [bookmark: Check136][bookmark: Check137][bookmark: Check138]|_||_||_|  Are approved respirators provided for regular or emergency use where needed?

1. [bookmark: Check139][bookmark: Check140][bookmark: Check141]|_||_||_|  Is all protective equipment maintained in a sanitary condition and ready for use?

			Y _ N_ N/A


1. [bookmark: Check142][bookmark: Check143][bookmark: Check144]|_||_||_|  Do you have eye-wash facilities and a quick-drench shower within a work area where employees are exposed to injurious corrosive materials?

1. [bookmark: Check145][bookmark: Check146][bookmark: Check147]|_||_||_|  When lunches are eaten on the premises, are they eaten in areas where there is no exposure to toxic materials or other health hazards?

1. [bookmark: Check148][bookmark: Check149][bookmark: Check150]|_||_||_|  Are adequate work procedures, protective clothing and equipment provided and used when cleaning up spilled toxic or otherwise hazardous materials or liquids?

1. [bookmark: Check151][bookmark: Check152][bookmark: Check153]|_||_||_|  Are all worksites clean and orderly?

1. [bookmark: Check154][bookmark: Check155][bookmark: Check156]|_||_||_|  Are work surfaces kept dry and appropriate means taken to assure the surfaces are slip-resistant?

1. [bookmark: Check157][bookmark: Check158][bookmark: Check159]|_||_||_|  Are all spilled materials or liquids cleaned up immediately?

1. [bookmark: Check160][bookmark: Check161][bookmark: Check162]|_||_||_|  Is combustible scap, debris and waste stored safely and removed from the worksite promptly?

1. [bookmark: Check163][bookmark: Check164][bookmark: Check165]|_||_||_|  Are covered metal waste cans used for oily and paint-soaked waste?

1. [bookmark: Check166][bookmark: Check167][bookmark: Check168]|_||_||_|  Are the minimum number of toilets and washing facilities provided (e.g. is potable water available; are toilet facilities provided for non-mobile work crews?)

1. [bookmark: Check169][bookmark: Check170][bookmark: Check171]|_||_||_|  Are all toilets and washing facilities clean and sanitary?

1. [bookmark: Check172][bookmark: Check173][bookmark: Check174]|_||_||_|  Are all work areas adequately illuminated?

1. [bookmark: Check175][bookmark: Check176][bookmark: Check177]|_||_||_|  Are pits and floor openings covered or otherwise guarded?

1. [bookmark: Check178][bookmark: Check179][bookmark: Check180]|_||_||_|  Are aisles and passageways kept clear?  Are permanent aisles/walkways adequately marked?

1. [bookmark: Check181][bookmark: Check182][bookmark: Check183]|_||_||_|  Are aisles and walkways marked as appropriate?

1. [bookmark: Check184][bookmark: Check185][bookmark: Check186]|_||_||_|  Are wet surfaces covered with non-slip materials?

1. [bookmark: Check187][bookmark: Check188][bookmark: Check189]|_||_||_|  Are holes in the floor, sidewalk or other walking surface repaired properly, covered or otherwise made safe?


			Y _ N_ N/A


1. [bookmark: Check190][bookmark: Check191][bookmark: Check192]|_||_||_|  Are spilled materials cleaned up immediately?

1. [bookmark: Check193][bookmark: Check194][bookmark: Check195]|_||_||_|  Are materials or equipment stored in such a way that sharp projectives will not interfere with the walkway?

1. [bookmark: Check196][bookmark: Check197][bookmark: Check198]|_||_||_|  Are changes of direction or elevations readily identifiable?

1. [bookmark: Check199][bookmark: Check200][bookmark: Check201]|_||_||_|  Is adequate headroom provided for the entire length of any aisle or walkway?

1. [bookmark: Check202][bookmark: Check203][bookmark: Check204]|_||_||_|  Are standard guardrails provided wherever aisle or walkway surfaces are elevated more than 30 inches above any adjacent floor or the ground?

1. [bookmark: Check412][bookmark: Check413][bookmark: Check414]|_||_||_|  Is the glass in windows, doors, glass walls, which are subject to human impact, or sufficient thickness and type for the condition of use?

1. [bookmark: Check205][bookmark: Check206][bookmark: Check207]|_||_||_|  Are standard stair rails or handrails on all stairways having four or more risers?

1. [bookmark: Check208][bookmark: Check209][bookmark: Check210]|_||_||_|  Are all stairways at least 22 inches wide?

1. [bookmark: Check211][bookmark: Check212][bookmark: Check213]|_||_||_|  Do stairs have at least a 6’6” overhead clearance?

1. [bookmark: Check214][bookmark: Check215][bookmark: Check216]|_||_||_|  Are stairway handrails located between 30 and 34 inches above the leading edge of stair treads?

1. [bookmark: Check217][bookmark: Check218][bookmark: Check219]|_||_||_|  Do stairway handrails have at least 1-1/2 inches clearance between the handrails and the wall or surface they are mounted on?

1. [bookmark: Check220][bookmark: Check221][bookmark: Check222]|_||_||_|  Are stairway handrails capable of withstanding a load of 200 pounds, applied in any direction?

1. [bookmark: Check223][bookmark: Check224][bookmark: Check225]|_||_||_|  Do stairway landings have a dimension measured in the direction of travel, at least equal to the width of the stairway?

1. [bookmark: Check226][bookmark: Check227][bookmark: Check228]|_||_||_|  Are surfaces elevated more than 30 inches above the floor or ground provided with standard guardrails?

1. [bookmark: Check229][bookmark: Check230][bookmark: Check231]|_||_||_|  Are all exits marked with an exit sign and illuminated by a reliable light source?



			Y _ N_ N/A


1. [bookmark: Check232][bookmark: Check233][bookmark: Check234]|_||_||_|  Are the directions to exits, when not immediately apparent, marked with visible signs?

1. [bookmark: Check235][bookmark: Check236][bookmark: Check237]|_||_||_|  Are doors, passageways or stairways, that are neither exits nor access to exits and which could be mistaken for exits, appropriately marked “NOT AN EXIT”, “TO BASEMENT,” “STOREROOM,” etc.?

1. [bookmark: Check238][bookmark: Check239][bookmark: Check240]|_||_||_|  Are exit signs provided with the word “EXIT” in lettering at least 5 inches high and the stroke of the lettering at least 1/2 inch wide?

1. [bookmark: Check241][bookmark: Check242][bookmark: Check243]|_||_||_|  Are exit doors side-hinged?

1. [bookmark: Check244][bookmark: Check245][bookmark: Check246]|_||_||_|  Are all exits kept free of obstruction?

1. [bookmark: Check247][bookmark: Check248][bookmark: Check249]|_||_||_|  Are there sufficient exits to permit prompt escape in case of emergency?

1. [bookmark: Check250][bookmark: Check251][bookmark: Check252]|_||_||_|  Are doors which are required to serve as exits designed and constructed so that the way of exit travel is obvious and direct?

1. [bookmark: Check253][bookmark: Check254][bookmark: Check255]|_||_||_|  Are exit doors able to be opened from the direction of exit travel, without the use of a key or any special knowledge or effort, when the building is occupied?

1. [bookmark: Check256][bookmark: Check257][bookmark: Check258]|_||_||_|  Is the work area’s ventilation system appropriate for work being performed?

1. [bookmark: Check259][bookmark: Check260][bookmark: Check261]|_||_||_|  Are employees instructed in the proper manner of lifting heavy objects?

1. [bookmark: Check262][bookmark: Check263][bookmark: Check264]|_||_||_|  Are combustible scrap, debris and waste materials (i.e. oily rags) stored in covered metal receptacles and removed from the worksite promptly?

1. [bookmark: Check265][bookmark: Check266][bookmark: Check267]|_||_||_|  Are employees trained in the safe handling practices of hazardous chemicals such as acids, caustics, and the like?

1. [bookmark: Check268][bookmark: Check269][bookmark: Check270]|_||_||_|  Are employees aware of the potential hazards involving various chemicals stored or used in the workplace such as acids, bases, epoxies, solvents, etc.?

			
			Y _ N_ N/A


1. [bookmark: Check271][bookmark: Check272][bookmark: Check273]|_||_||_|  Is employee exposure to chemicals kept below permissible exposure limits?

1. [bookmark: Check274][bookmark: Check275][bookmark: Check276]|_||_||_|  Are eye wash stations and safety showers provided in areas where corrosive chemicals are handled?

1. [bookmark: Check277][bookmark: Check278][bookmark: Check279]|_||_||_|  Have standard operating procedures been established and are they being followed when cleaning up chemical spills?

1. [bookmark: Check280][bookmark: Check281][bookmark: Check282]|_||_||_|  Where needed for emergency use, are respirators stored in a convenient, clean and sanitary location?

1. [bookmark: Check283][bookmark: Check284][bookmark: Check285]|_||_||_|  Are respirators intended for emergency use adequate for the various uses for which they may be needed?

1. [bookmark: Check286][bookmark: Check287][bookmark: Check288]|_||_||_|  Are employees prohibited from eating in areas where hazardous chemicals are present?

1. [bookmark: Check289][bookmark: Check290][bookmark: Check291]|_||_||_|  Is personal protective equipment provided, used and maintained whenever necessary, and is it selected based on its protective properties for specific chemicals?

1. [bookmark: Check292][bookmark: Check293][bookmark: Check294]|_||_||_|  Is there a Material Safety Data Sheet readily available for each hazardous substance used?

1. [bookmark: Check295][bookmark: Check296][bookmark: Check297]|_||_||_|  Is there an employee training program for hazardous substances?

1. [bookmark: Check298][bookmark: Check299][bookmark: Check300]|_||_||_|  Does this training program include an explanation of what an MSDS is and how to use and obtain one?

1. [bookmark: Check301][bookmark: Check302][bookmark: Check303]|_||_||_|  Does this training program include MSDS contents for each hazardous substance or class of substances?

1. [bookmark: Check304][bookmark: Check305][bookmark: Check306]|_||_||_|  Does this training program include an explanation of “Right-to-Know?”

1. [bookmark: Check307][bookmark: Check308][bookmark: Check309]|_||_||_|  Does this training program identify where employees can see the employer’s written hazard communication program and where hazardous substances are present in their work area?





			Y _ N_ N/A


1. [bookmark: Check310][bookmark: Check311][bookmark: Check312]|_||_||_|  Does this training program identify physical and health hazards of substances in the work area, how to detect their presence, and specific protective measures to be used?

1. [bookmark: Check313][bookmark: Check314][bookmark: Check315]|_||_||_|  Does this training program provide details of the hazard communication program including how to use the labeling system and MSDS.

1. [bookmark: Check316][bookmark: Check317][bookmark: Check318]|_||_||_|  Are electrical appliances such as vacuum cleaners, polishers, vending machines grounded?

1. [bookmark: Check319][bookmark: Check320][bookmark: Check321]|_||_||_|  Do extension cords being used have a grounding conductor?

1. [bookmark: Check322][bookmark: Check323][bookmark: Check324]|_||_||_|  Are multiple plug adapters prohibited?

1. [bookmark: Check325][bookmark: Check326][bookmark: Check327]|_||_||_|  Is exposed wiring and cords with frayed or deteriorated insulation repaired or replaced promptly?

1. [bookmark: Check328][bookmark: Check329][bookmark: Check330]|_||_||_|  Are flexible cords and cables free of splices or taps?

1. [bookmark: Check331][bookmark: Check332][bookmark: Check333]|_||_||_|  Are all cord, cable and raceway connections intact and secure?

1. [bookmark: Check334][bookmark: Check335][bookmark: Check336]|_||_||_|  In wet or damp locations, are electrical tools and equipment appropriate for the use or location, or otherwise protected?

1. [bookmark: Check337][bookmark: Check338][bookmark: Check339]|_||_||_|  Are all disconnecting switches and circuit breakers labeled to indicate their use or equipment served?

1. [bookmark: Check340][bookmark: Check341][bookmark: Check342]|_||_||_|  Do all interior wiring systems include provisions for grounding metal parts or electrical raceways, equipment and enclosures?

1. [bookmark: Check343][bookmark: Check344][bookmark: Check345]|_||_||_|  Are all electrical raceways and enclosures securely fastened in place?

1. [bookmark: Check346][bookmark: Check347][bookmark: Check348]|_||_||_|  Are all energized parts of electrical circuits and equipment guarded against accidental contact by approved cabinets or enclosures?

1. [bookmark: Check349][bookmark: Check350][bookmark: Check351]|_||_||_|  Are all unused openings (including conduit knockouts) in electrical enclosures and fittings closed with appropriate covers, plugs or plates?



			
			Y _ N_ N/A


1. [bookmark: Check352][bookmark: Check353][bookmark: Check354]|_||_||_|  Are electrical enclosures such as switches, receptacles, junction boxes provided with tight-fitting covers or plates?

1. [bookmark: Check355][bookmark: Check356][bookmark: Check357]|_||_||_|  Is there safe clearance for equipment through aisles and doorways?

1. [bookmark: Check358][bookmark: Check359][bookmark: Check360]|_||_||_|  Are aisles designated, permanently marked, and kept clear to allow unhindered passage?

1. [bookmark: Check361][bookmark: Check362][bookmark: Check363]|_||_||_|  Are dock boards used when loading or unloading operations are taking place between vehicles and docks?

1. [bookmark: Check364][bookmark: Check365][bookmark: Check366]|_||_||_|  Are trucks and trailers attended and secured from movement during loading and unloading operations?

1. [bookmark: Check367][bookmark: Check368][bookmark: Check369]|_||_||_|  Are dock plates and loading ramps constructed and maintained with sufficient strength to support imposing loading?

1. [bookmark: Check370][bookmark: Check371][bookmark: Check372]|_||_||_|  Are hand trucks maintained in safe operating condition?

1. [bookmark: Check373][bookmark: Check374][bookmark: Check375]|_||_||_|  Are chutes equipped with sideboards of sufficient height to prevent the materials being handled from falling off?

1. [bookmark: Check376][bookmark: Check377][bookmark: Check378]|_||_||_|  Are employee transport vehicles equipped at all times with at least two reflective-type flares?

1. [bookmark: Check379][bookmark: Check380][bookmark: Check381]|_||_||_|  Is a fully-charged fire extinguisher, in good condition, with appropriate rating maintained in each employee transport vehicle?

1. [bookmark: Check382][bookmark: Check383][bookmark: Check384]|_||_||_|  When cutting tools with sharp edges are carried in passenger compartments of employee transport vehicles, are they place in closed boxes or containers which are secured in place?

1. [bookmark: Check385][bookmark: Check386][bookmark: Check387]|_||_||_|  Are employees prohibited from riding on top of any load which can shift, topple, or otherwise become unstable?

1. [bookmark: Check388][bookmark: Check389][bookmark: Check390]|_||_||_|  Are employees prohibited from smoking or eating in any area where contaminants are present that could be injurious if ingested?


			Y _ N_ N/A



1. [bookmark: Check391][bookmark: Check392][bookmark: Check393]|_||_||_|  Have emergency escape procedures and routes been developed and communicated to all employees?

1. [bookmark: Check394][bookmark: Check395][bookmark: Check396]|_||_||_|  Is the employee alarm system that provides a warning for emergency action recognizable and perceptible above the ambient conditions?

1. [bookmark: Check397][bookmark: Check398][bookmark: Check399]|_||_||_|  Are alarm systems properly maintained and tested regularly?

1. [bookmark: Check400][bookmark: Check401][bookmark: Check402]|_||_||_|  Is the emergency action plan reviewed and revised periodically?

1. [bookmark: Check403][bookmark: Check404][bookmark: Check405]|_||_||_|  Are employees trained and do they know their responsibilities for reporting emergencies?

1. [bookmark: Check406][bookmark: Check407][bookmark: Check408]|_||_||_|  Can the work be done using the larger muscles of the body?

1. [bookmark: Check409][bookmark: Check410][bookmark: Check411]|_||_||_|  Can the work be done without twisting or overly bending the lower back?


